Step Forward Luton Competition: Start Up/Pre-Start Grant Application
1 Business and Applicant Details

Please submit your application and any supporting evidence to invest@stepforwardluton.co.uk. Applications are open from 12 noon on Monday 16th November until 12 noon on Thursday 24th December 2026. All enquiries should be submitted to invest@stepforwardluton.co.uk before Friday 18th December. Late or incomplete applications will be excluded.
	Applicant Guidance: Provide evidence in proportion to your request.

	Question
	Response

	Organisation legal name and trading name if different. For pre-starts, please state your proposed organisation name
	Click or tap here to enter text.

	Contact name
	Click or tap here to enter text.
	Contact position within the organisation
	Click or tap here to enter text.
	Contact email address
	Click or tap here to enter text.
	Contact telephone number
	Click or tap here to enter text.
	Organisation stage

Please note that pre-starts will be required to register their business with Companies House or HMRC self-assessment within 4 weeks of grant acceptance
	☐ Registered & trading
☐ Registered but not yet trading
☐ Not registered or trading

	Current or proposed organisational structure
	☐ Limited Company
☐ Sole Trader
☐ Partnership
☐ CIC
☐ Other (specify here: )

	Date registered on Companies House or HMRC self-assessment (we will require evidence of this via a screenshot of Companies House or HMRC self-assessment)
	Click or tap here to enter text.
	Pre-starts only: anticipated organisation registration date
	Click or tap here to enter text.
	Trading address and postcode, and registered address if different
	Click or tap here to enter text.
	Pre-starts only: Home address and postcode if not registered
	Click or tap here to enter text.
	Description of the organisation or organisation idea, including the products or services you provide or intend to provide
	Click or tap here to enter text.
	Do you have a business bank account?

If you do not have a business account, you will be required to set one up within 4 weeks of grant acceptance before payment can be made
	☐ Yes
☐ No

	Business bank account holder name
	Click or tap here to enter text.
	If you require any reasonable adjustments or accommodations at any stage of your application – please let us know here. We will work with you to provide personalised support
	Click or tap here to enter text.
	VAT Status
	☐ Registered
☐ Not Registered
☐ Pending


2 Proposed Investment and Costs
	Applicant Guidance: Provide evidence proportionate to your request.

	Question
	Response

	Provide a summary of what you would purchase using the grant, as well as how these purchases will be used in the business (Maximum 250 words)
	Click or tap here to enter text.
	Amount of grant funding requested (up to £2,500)
	Click or tap here to enter text.
	Provide an itemised breakdown showing quantities, supplier (if possible), cost excluding VAT, VAT charged. If possible, please attach supporting quotations to your application email. Please note that additional costs above the grant funding request will need to be covered by your organisation
	Click or tap here to enter text.

3 Expected Business Outcomes (30%)
	Applicant Guidance: Provide evidence proportionate to your request.

	Question
	Response

	What measurable improvements would this grant make to your business within six months of receiving it? 

This could include:

· Adopting technology or processes
· Introducing a product or service
· Improving productivity or capability
· Increasing turnover
· Starting trade
· Reducing carbon footprint
(Maximum 250 words)
	Click or tap here to enter text.

4 Business Case (25%)
	Applicant Guidance: Provide evidence proportionate to your request.

	Question
	Response

	What business or opportunity or challenge would this address, and why are the proposed purchases suitable?

Please evidence the customer demand for the products, services or improvements this grant would support. Evidence could include sales figures, orders, enquiries, customer feedback, market research and forecasting. (Maximum 250 words)
	Click or tap here to enter text.

5 Ability to Deliver (20%)
	Applicant Guidance: Provide evidence proportionate to your request.

	Question
	Response

	What steps will you take to ensure the grant proposal is delivered within six months?

Include who will be responsible, how risks will be managed and how your schedule meets the spending and six-month delivery deadline. (Maximum 250 words)
	Click or tap here to enter text.

6 Long Term Sustainability (25%)
	Applicant Guidance: Provide evidence proportionate to your request.

	Question
	Response

	How will your business maintain and continue benefiting from the investment beyond the initial six months?

Explain how you will cover ongoing costs such as maintenance, licenses, staffing or training. (Maximum 250 words)
	Click or tap here to enter text.

7 Supporting Evidence
	Applicant Guidance: Provide evidence proportionate to your request.

	Question
	Response

	Companies House/HMRC reference. Luton Council reserves the right to deny any applicants that currently have Companies House/HMRC discrepancies.
	☐ Attached
☐ N/A (Pre-start applicant)

	Proposal quotations
	☐ Attached
☐ N/A

	Expected Business Outcomes question supporting evidence
	☐ Attached
☐ N/A

	Business Case question supporting evidence
	☐ Attached
☐ N/A

	Ability to Deliver question supporting evidence
	☐ Attached
☐ N/A

	Long Term Sustainability question supporting evidence
	☐ Attached
☐ N/A


8 Declarations and Submission
☐ I declare the information provided in this application is accurate to the best of my knowledge.
☐ I confirm that I have not received other public funding to support this project.
☐ I can confirm that any recoverable VAT has been excluded from my grant proposal costing.
☐ If successful, I agree to provide monitoring information on any of the outcomes of the grant.
Name and role: Click or tap here to enter text.
Signature: Click or tap here to enter text.	
Date: Click or tap here to enter text.
